
(Date)

     


Re:
(project name) 
To whom it may concern:

The work performed to date by (principal name) on the project known as (project name) is satisfactory in every respect, and is on schedule.  We know of no unpaid laborers or material suppliers at this time. 
The contract amount is $     , and I estimate the job is      % complete.  

We are in the possession of no facts or information at this time that would lead us to believe that the principal would have any problem completing this job according to the plans and specifications, and paying all bills for which the principal is responsible.  

Sincerely,

name of owner / obligee
     
     

